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ITPABUJIA
BHYTpPEeHHero TpyaoBoro pacnopsizka Yactaoro odpazoBarejibHOro
yupeKIeHHs IONMOJTHUTEJIbHOro nNpogeccHoHaAIBLHOro 00pa3oBaHust
«IleHnTp cnenuaabLHOI NOAroTOBKH «BHTHA3L»

1. O0mas yacrhb

1.1. Hacrosituue [IpaBuiia mprUHATHI B COOTBETCTBUU C 1PYIOBBIM KOAEKCOM
P® u npyrumMu HOpMAaTHBHO-IIPABOBBIMU aKTaMM, PEryIHPYIOIIHMH TPYIAOBbIC
B3aMMOOTHOIIeHUs. llpaBuna peryiupyroT NOpPSIOK IpUeMa W yBOJbHECHHS
pabOTHHMKOB, OCHOBHBIE IIpaBa, OOSI3aHHOCTM U OTBETCTBEHHOCTh CTOPOH
TPYIOBOTO IIOTOBOpa, pPeXHUM padoTbl, BpeMs OTIbIXa, I[pUMEHSAEMBIE K
pabOTHUKaAM Mephl TMOOLIPEHHUA W B3BICKAHMA, a TaKKe HHBIE BOIPOCHI
peryJIvpoBaHUs TPYIAOBBIX OTHOLICHUH.

1.2. TlpaBuna pacrpoCTpaHSIOTCS Ha JHl, paboTalolUX [0 TPYyAOBOMY
JIOTOBOPY B OPraHM3allMHM, KaK 10 OCHOBHOMY MeCTy paboThl, TaK ¥ Ha yCIOBHUSX
paboOTHI IO COBMECTHUTELCTBY, M 00s13aTeNIbHBI 11 UX 0€3YCIOBHOI'O UCIIOTHEHHUS.

1.3. Kontpons, 3a cobOmoneHnremM Hacrosmux IIpaBui, OCYIIECTBISAET
Hupextop HOY IO «LICIT «Burssp».

2. [Ipuem u yBosIbHeHHE pa0OOTHHKOB
2.1. TpynoBele OTHOIIEHHS MEXIy OpraHu3anueii-padoronareneM u
pabOTHUKOM  pEerylupylOTCis  TPYAOBBIM  JOrOBOPOM M JIOKAJIbHBIMU



HOpMaTHUBHBIMHU akTamu, NpuHATEIMU B HOVY JIT1O «LICIT «Butsa3p» (mamee LICII
«BUTA3BR).

2.2. Ilpu mocrymneHun Ha paboTy pabOTHHK 00si3aH IIPEIOCTAaBHUTH B
oyxranreputo LICIT «Buts3s» DOKyMEHTEI, OlpeelieHHbIe cTaThel 65 TpymoBoro
konekca PO.

2.3. Jlo 3axiIro4eHHUsl TPyAOBOTO JIOrOBOpa paOOTHUK 3HAKOMHUTCS CO BCEMHU
JIOKaJIbHBIMA HOPMAaTUBHBIMH aKTaMU, IPUHSTHIMU B OpraHU3allHiH, IO POCITUCH.

2.4. Ilpuem pabGoTHMKa Ha pabOTy OCYIIECTBISETCS Ha OCHOBAHHH
TPYIOBOr0 JOroBOpa, 3aKIIOYEHHOTO B IMHUCHbMEHHON ¢dopme U MOANUCAHHOIO
CTOPOHaMH, a TaK)Ke€ COCTaBJIIEHHOI'O Ha OCHOBAaHMM HErO IMpHKa3a O MpHeMe Ha
paboty (popma No T-1 unum T-1a).

2.5. PacropxeHue TpymOBOTO [OrOBOpa M YBOJbHEHHE pabOTHHKA
IIPOU3BOIUTCA 110 OCHOBAHUSAM, IIPEAYCMOTPEHHBIM Tpy10BBIM KoJlekcoMm PO.

3. OcHOBHBIE 005132aHHOCTH, NIPaBa U OTBETCTBEHHOCTH CTOPOH

3.1. PaboTHHK opraHu3anuu 00s3aH:

— HCHOJIHATh TPYAOBbIE OOS3aHHOCTH B COOTBETCTBUHU C TPYIOBBIM
JOTOBOPOM, JOJDKHOCTHOW MHCTPYKLMEH W JIOKATbHBIMH HOPMATHBHBIMH aKTaMH
OpraHu3alliy;

— cobmonaTs Hacrosiue [IpaBuna, TpyaoBYIO AUCHUILIHHY ¥ BBITTOJHATH
yCTaHOBJIEHHbIE HOPMBI TPYIa;

— cobmogaTh TpeboBaHUsA 00 OXpaHe U 6e30MacCHOCTH TPya,

— cobOmonaTe TpeOOBaHMs MPOTHUBOINOKAPHOW 0€30IMaCHOCTH, OXPaHbl U
TUTHeHBI TPYAa;

— OepexKHO OTHOCHTBCS K HMMYIIECTBY pabortomarens (B TOM HHCIE
MMYIIECTBY TPETbUX JIMIL, HaxXoisleMycs y paboromarens, eciu paboromareib
HECEeT OTBETCTBEHHOCTD 32 COXPAHHOCTB 3TOr0 UMYIIECTBA);

— wucnons308aTh pecypchl LICIT «BuTsa3e» (0CHOBHBIE Cpe/ICTBa, CPEICTBA
CBSI3H, O(UCHYIO M OPITEXHHUKY) TOJIBKO B CIYy)KeOHBIX Ieysix. Mcrmonp3oBaHue
JAHHBIX PECYPCOB B JIMYHBIX UHTEpPECAX CAMOTr0 pabOTHHKA HE IOIMyCKaeTCs,

— He3aMeIJIUTEIbHO COOOIIUTh paboTomaresio JUOO HEMmoCpeCTBEHHOMY
PYKOBOIMTEIO O BOSHUKHOBEHUHU CHUTYallWH, MPEICTABIAIONIEH yrpo3y U3HUA U
3I0POBBIO JIIOJEH, COXPaHHOCTHM HUMyllecTBa pabortomarens (B TOM 4YHCIe
UMyIllecTBa TPEThUX JIML, Haxomsulerocs y paboromarens, ecid pabOTOIaTENb
HECET OTBETCTBEHHOCThH 32 COXPAHHOCTh 3TOT'0 UMYIIECTBA).

3.2. PaGoTHHK OpraHu3aluy BIIpaBe:



— TpeboBaTh 0T HOKHOCTHBIX JHUI LICIT «BuTs3p» BO3M0XKEHUS] HA HEro
paboTel U 00sM3aHHOCTEH, OOYCIOBIEHHBIX TPYAOBBIM JIOFOBOPOM U €ro
JIOJDKHOCTHOU MHCTPYKLIMEH;

— TpeboBaTh mMpenocTaBlieHUs pabodyero Mecra, COOTBETCTBYIOIIETO
XapaKkTepy BBINOJIHAEMON paboThl, CAaHUTAPHBIM IpPaBUJIaM K MPaBUIaM OXpPaHbI
TpyAa,

— mony4datb OT HAOMKHOCTHBIX Juil [[CIT «Buts3p» TOKyMEHTBI H
uHpopMmaIrio, HeoOXOAWMEBIE I  BBINOJHEHHS WM CBOHX  TPYIOBBIX
00s13aHHOCTEH;

— CBOEBPEMEHHO MU B IIOJHOM O00BeMe IMOJy4yaTh 3apabOTHYIO ILIaTy,
Hag0aBKd W KOMIIEHCAllMOHHBIE BBIIJIATHI K HEW B TOPSAKEe U Ha YCJIOBHSX,
IPeayCMOTPEHHBIX TPYAOBBIM JOroBOpoM | [lostoxxeHnem 00 oruiate Tpyaa;

— CBOEBPEMEHHO M B IIOJIHOM OOBeMe TMOoJy4daTb IpemMuud WU
NOTOJIHUTENIbHBIE BO3HATPaXXIeHHUs B MOPSIKe U Ha YCIOBUSX, MTPEIyCMOTPEHHBIX
TPYAOBBIM I0TOBOPOM;

— MOJIy4aTh JIaHHbIE O HAYMUCJIIEHHBIX W BBIJIAHHBIX CYMMax OILUIaThl TPyJAa
U OPYTUX BBIILIAT, @ TAK)KE YIIep)KaHUN C HUX;

— TpeboBaTh COONIOAEHHUS HOPM, TMpPaBHWJI TpyJa M €ro OXpaHbl B
COOTBETCTBHH C AEHCTBYIOIIUM 3aKOHOAATEILCTBOM;

— TpebGoBaTh COOIOCHIS CAHUTAPHBIX HOPM M ITPaBMIT Ha paboueM MECTE;

— TpeboBaTh BO3MELIEHMS Bpela, HAHECEHHOrO B CBS3M C BBIIIOJIHEHUEM
UM TPYIOBBIX 00sS3aHHOCTEH;

— TPeIbABIATH Opyrue TpeOoBaHHUA B paMKaX IeHCTBYIOIIETO TPYIOBOIO
3aKOHOJIaTeIbCTBA.

3.3. Opranuzanus-padoTonaTelib B JIUIE €€ JOKHOCTHBIX JIUL 00s3aHa:

— cobmogate TpynoBoit kogexke P®, npyrue HOpMaTHBHO-IIPaBOBBIE AKTHI
TPYAOBOrO 3aKOHOJATEJIbCTBA, YCJIOBHS JIOKaJIbHBIX HOPMATHUBHBIX AaKTOB H
TPYZIOBOTO JOTOBOpPA C pabOTHHKOM;

— BO3j1aratb Ha paboTHHKA OOS3aHHOCTH, OOYCJIOBIIEHHBIE TPYAOBBIM
IOTOBOPOM U €ro JOJDKHOCTHON MHCTPYKLHMEH;

— ofecreunuBaTh pabOTHUKY O0O0s3aTeabHOE COIMATIBHOE CTPaxOBaHHE H
BBITJIATY COLMAJIBHBIX JIBIOT, YCTAHOBJIEHHBIX 3aKOHOIATENhCTBOM Poccuiickon
®enepaiuu;

— MPeNoCTaBlIATh PaOOTHUKY JOKYMEHTHI M MH(OpPMAaIUI0, HEOOXOAUMBIE
IUTST BEITIOJTHEHHWSI UM CBOUX TPYZIOBBIX O0SI3aHHOCTEH;



— CBOEBPEMEHHO W B IOJHOM 0GBbeMe BBIILUIAUMBAThH 3apabOTHYIO ILIaTy,
Han0aBKM M KOMIIEHCAIlMOHHBIE BBIIVIATHI K HEM B MOpsJKE U Ha YCIOBUSX,
TIPelyCMOTPEHHBIX TPYIOBBIM I0IOBOPOM;

— CBOEBPEMEHHO W B IIOJIHOM O0OBEeMe BBIILIAYHBATE IMPEMHHA H
JIOTIOJIHUTEIbHBIE BO3HATPAXKIEHHUS B IMOPSIKE M HA YCIOBUAX, IPEAYCMOTPEHHBIX
TPYZIOBBEIM JOTrOBOPOM;

— IPEIOCTaBIATh PaOOTHUKY JaHHbIE O HAYMCIEHHBIX M BBIJAHHBIX
CyMMax OIUIaThl TPY/a U APYTHX BBIILIAT, a TAKKE yIEPKaHUH C HUX;

— ¢o0r01aTh HOPMEI, MpaBUja TPyJa U €ro OXpaHbl B COOTBETCTBUH C
OEeUCTBYIOLLIMM 3aKOHOAATEIECTBOM,;

— cobmogaTh CaHWTapHble HOPMBI M TpaBHia Ha pabodeM MecTe
COTPYAHHKA;

— obecrneynBaTh pabOTHHKA CpEACTBaMHU TpyJa, HEOOXOIMMBIMH IS
BBITOIHEHHS UM CBOUX JOJDKHOCTHBIX 00S3aHHOCTEH;

— 3HAaKOMHUTH PabOTHHKA IOJ POCHHUCH C NPUHUMAEMBIMU JIOKATbHBIMH
HOPMAaTHUBHBIMHM aKTaMM, HEMOCPEACTBEHHO CBSI3aHHBIMU C €0 TPYyJIOBOH
e TETbHOCTBIO;

— WCIOJNHATH WHHBIE  OOS3aHHOCTH, MPEIyCMOTPEHHBIE  TPYIOBBIM
3aKOHOJATEILCTBOM W HHBIMM  HOPMAaTHMBHBIMM  IIPAaBOBBIMH  aKTaMmy,
CoIepKallMMH HOPMBI  TPYAOBOIO  IIpaBa, KOJUIEKTHBHBIM  JOrOBOPOM,
COTTIAIIEHUSIMH, JIOKAIbHBIMH HOPMATHBHBIMU aKTaMH ¥ TPYIOBBIMU JOTOBOPAMH.

3.4. Opranuzaius-padoToaaTeNs B IULE €€ JO/DKHOCTHBIX JIUI] BIIpaBe:

. — TpeboBaTh OT pPabOTHUKOB COOJIIOJEHMS TPYIOBOH JWCIMIUIMHEL
YCTaHOBJICHHOTO peXHMa TPyJa U OTAbIXa;

— TpeGoBaTh OT pabOTHMKOB HCIONHEHHS IOIKHOCTHBIX OOsS3aHHOCTEeH,
OOYCIIOBIEHHBIX TPY/IOBBIM JOTOBOPOM, IOJKHOCTHOM HHCTPYKLHEW U APYTUMH
JIOKaJbHBEIMH HOPMAaTUBHBIMM aKTaMU OpraHU3alllM,

— TpeboBaTh OT PaOOTHHUKOB COOJIIOJEHHMS IIpaBHJI  OXpaHbl H
0e30MacHOCTH TPYa; '

— TpebGoBaTh OT PabOTHUKOB OEPeKHOTO OTHOLICHHS K BBEPEHHOMY HM
UMYIIECTBY, TNPHHAIIEKAIIEMy OpraHM3allMd WM HaXolsuieMmycs B €€
pacropsKeHHH;

— TpeboBaTh OT pPabOTHHUKOB MCIOIB30BAHUS PECYPCOB OpraHU3alMH
(OCHOBHBIX CDEJCTB, CPEICTB CBsI3H, OGHMCHOM U OPITEXHUKH) TOIBKO B
CITY>KeOHBIX LEeNsX;



— TpebGoBaTh OT paOOTHUKOB COOTBETCTBYIOIIMX MUCEMEHHBIX OOBSICHEHUH
Ha TIpeIMeT COBEPIIEHUS MMM AWCHUIUTMHAPHBIX MPOCTYNKOB M HapyIlLEHWUH
IpaBUJI BHYTPEHHEr0 TPyA0BOIrO paclopsiiKa,;

— B COOTBETCTBMM C TPYIOBBIM 3aKOHOAATEIbCTBOM B3BICKHUBATH C
PabOTHUKOB CyMMBI yiriep0a, HAHECEHHOTO OpraHU3aluu;

— TPUHUMATH JIOKaJIbHble HOPMATHUBHBIE AKTHI.

4. Pe:xum paboThl H BpeMsl OTAbIXa

4.1. B LICIT «Buts3p» ycTaHaBIUBaeTCs MATHIHEBHas 36-dyacoBas pabouvas
Helens Ui MpernojaBaTeibckoro coctaBa u  40-gacoBas pabouass Henmens Jis
TEXHHUYECKOTO MEPCOHAa, C ABYMsI BEIXOIHBIMH JHSIMHU (Cy000Ta i BOCKPECEHbE).

4.2. IlpomomxuTenbHOCTL pabouero aHs ycraHasnupaetcs ¢ 9:00 mo 18:00
4acoB C MOJYy4acOBLIM IIEpPEephIBOM Ha 00e].

4.3. TlepepsiB Ha 00en ycTanaBnuBaeTcs ¢ 13:30 qo 14:00 gacos.

4.4. TIponoKUTENbHOCTh paboyero IHSA, MPEeILISCTBYIOLLETO
npa3IHUYHOMY HepabodyeMy JHIO, COKpalllaeTcsl Ha OAMH 4ac. [Ipa3aHu4HbIe JHU B
LICII «Buts3p» ycTaHaBIUBaIOTCS B COOTBETCTBUHU C TpynIoBEIM KoJeKkcoMm PD.

4.5. Ilna ornenbHbIX Kateropuit pabotaukoB LICIT «BuTsse» MoOXeT ObITh
yCTaHOBIIeH TUOKHi rpaduk pabodero BpeMeHHU, YTO ONpeessieTcs B TPYIOBOM
ZIIOTOBOpE C HUMM.

4.6. Ipusneuenne pabotHukoB L[CIT «Buts3p» k cBepXypodHbIM paboTam
JIOTyCKaeTCs B MOPSAIKE U Ha YCIOBHSIX, YCTAaHOBIEHHBIX TpyaoBbIM KogekcoM PO
W JPyTMMH HOPMaTUBHO-NPABOBBIMH aKTaMH, pEryJHPYHOLIUMH TPYIOBbIC
OTHOLIEHUS.

4.7. Yyer pabouero BpemeHu Bepercs Oyxranrepueit LICII «Butsase».
OTBeTCTBEHHBIM 3a y4eT pabodero BpeMeHM siBisercs riaBHbld Oyxrantep LICII
«Buts3b». JlaHHbIe, HEOOXOMUMBIE IS MPABHJIBHOTO ydeTa pabdo4ero BPEMEHH
Ka)XIOro pabOTHHKA, MOJAIOTCS B OyXrajJTepuio B IOCIEAHUH JIeHb KaXJO0TO
Mmecsitia UcnionaurensHbiM qupekTopoM LICIT «BUTs3by. :

4.8. Paboraukam LICIT  «Butszp»  TNpedocTaBiaseTICs  €XKErOAHbIN
OIJIAaYHMBAEMbIii  OTIYCK  IPOJO/DKUTENBHOCTBIO 28  KalleHJapHbIX  JHEH.
OuepenHOCTh MPEIOCTaBICHUS OTIYCKa, a TaKk)Ke OaThl BBIXOAAa PabOOTHUKOB B
OTIYCK OTpeeNsioTcsl B rpaduke OTIyCKOB. ExXeroqHslil OIuIauuBaeMBbIi OTITYCK
MOXeT OBITh pa3nesieH Ha 4yacTu. [Ipy 3TOM NMPONOJKUTEIBHOCTH IIEPBOM 4YacCTH
OTIycKa He MOXET COCTaBJIATh CpOK MeHee 14 KaneHIapHbIX AHeW. B ciaydae
Ooie3HH pabOTHHKA B OTIIYCKE, TOATBEP)KACHHOM JIMCTKOM HETPY10CIIOCOOHOCTH,
ero OTITyCK TIPOJJIeBaeTCs Ha KOJMYECTBO KalleHAapHBIX JHEN OONIe3HH.



4.9. I'padbuk OTIIyCKOB Ha COOTBETCTBYIOLIMH roj yrtBepxnaaercs a0 20
nexabps MpeIIIeCTBYIOMIETO roJa U JOBOIUTCS IO CBENEHUS BceX pabOTHHUKOB
LICIT «Buts3e».

4.10. Pab6otamkam [[CII «Buta3p» mnpenocTaBisOTCd OpyTHE BHIBI
OTIYCKOB B TMOPSKE W HAa YCJIOBUAX, YCTAHOBJIEHHBIX AEHCTBYIOIIMM TPYIOBBIM
3aKOHO/ATebCTBOM (OTIOJHUTENBHBIA OTITYCK, y4eOHBIH OTIYCK, OTIIyCK II0
yX0Jly 32 peOSHKOM | T. [I.).

4.11. TTo 3asBieHHIO paOOTHHUKA €My MOXeT OBITh HPEeNOCTaBIIEH
HeoIUlauMBaeMblid OTIIyCK. 3asiBI€HHE€ O INPEJOCTABICHUH OTIIyCKa IOJAeTCs
paGotuukoM pykoBoauTtemnio LICIT «Butsse» He mo3nHee, 4eM 3a Tpy pabounx IHS
oo ero Hayana. PellleHwe o NpenocTaBlIeHWM WIM He IMPENOCTaBICHHUH OTITyCKa
npunumaet J{upexrop LICIT «Butsasey.

S. Mepsbl noolipeHns H B3bICKaHHH, MPUMeHsieMble K pA0OTHHKAM

5.1. Paboruuku LICIT «BuTs3p» MMEIOT NMpaBO Ha MOJyYEHHE IIPEMHUH U
IPYTUX CTUMYJTUPYIOIIMX BBITLIAT.

5.2. PaGoTomaTenp MOXeET IMOOLIPUTH pabOTHHKA, BBIITOJHAIOLIETO
TpyZlOBble 0053aHHOCTH, OOBSIBUB €My OJarogapHOCTh WJIM BbIIAB IIOYETHYIO
rpamoty. Ilo jxemaHuio pabOTHUKA 3aMKMCh O MOOMIPEHUSX BHOCUTCS B €ro
TPYIOBYIO KHIKKY.

5.3. PaboTHMK, HapylMBIIMA  @paBWJia BHYTPEHHErO0  TPYJOBOTO
pacropsiika, COBEPIIUBIIMA TUCIUIUIMHAPHBINA MPOCTYIIOK, HE MCIIOIHUBIIMHA HUITH
HeHaJUIe)Kallle MCTIONHUBIINK TPy/I0Bble 00A3aHHOCTH, MOXKET OBITh, MOABEPTHYT
MepaM JTUCLHUIUIMHAPHOIO B3bICKaHUS.

5.4. K MepaM [UCHUIUIMHAPHOTO B3BICKAHUSA OTHOCATCS: 3aMe4YaHue,
BBIFOBOP 1 YBOJIBHEHHE 110 COOTBETCTBYIOIIAM OCHOBAHUSIM.

5.5. Mephl JUCHUILTAHAPHOTO B3bicKanust npuauMarotcst Jupexropom LICIT
«BuTazp».

5.6. TIpi TIPUHATHH pelIeHHsA O HANOKEHHWH IUCIUILTUHAPHOTO B3BICKAHWUSI
pykoBoauteneM LICIT «Buts3py» H0mKHBI OBITH 3aTpeOOBAHbBI ¢ IPOBUHHUBIIIETOCS
pabOTHHKA COOTBETCTBYIOIINE MUCbMEHHbIE OOBSICHEHUS.

5.7. JucumIuiMHapHOE B3bICKaHWe Hamaraercs: npukazom Jlupextopa LICII
«BuUTA3B» ¥ JOBOAMTCS 10 CBEJCHUS paOOTHUKA [10]] POCIIUCE.

5.8. Ecitm B TeueHMe rojga CcoO [JHS MPUMEHEHHUS TUCLHUINIMHAPHOTO
B3bICKaHUSI paOOTHUK He OyneT IMOABEPrHyT HOBOMY IUCLHUIUIMHAPHOMY
B3BICKaHHUIO, TO OH CYMTAETCS HE UMEIOLIUM JUCLUIUIMHAPHOIO B3bICKAHHS.



5.9. PaGoromaTtenb 10 HMCTeYEHHWss TIoJa CO JHI  OPUMCHEHHS
NUCIMIIMHAPHOTO B3bICKaHWs FMeeT IIpaBO CHATh ero ¢ paboTHHKa IO
COOCTBEHHOI MHUIIMATHBE, IPOCKOe camMoro pabOTHHMKA, XOIAaTauCTBYy €ro
HETOCPeICTBEHHOTO PYKOBOIUTES MM PEACTaBUTETHHOIO Oprana pabOTHHKOB.

6. 3akII0YHTeNbHbIE NOJIOKEHHS

6.1. Hactosmue IIpaBuia BCTYIAIOT B CUITY C JaThl UX BBEIEHHUS, yKa3aHHOM
B coorBercTByomeM mpukase Jlupekropa LICII «Butsase», U JEHCTBYIOT 10 HX
WM3MEHEHUS WU OTMEHBI.

6.2. Bompocsl opraHM3alyy TpyZJa X BHYTPEHHErO TPYyAOBOrO pacropsika,
He yperyiupoBaHHble HacrosmuMmu IlpaBunamu, paspemarorcss B IOPSJKE,
ycTaHoBlIeHHOM TpynoBeIM kojaekcom P® u IpyruMu HOpMaTHBHO-IIPaBOBLIMH
aKTaMH TPYyJOBOTO 3aKOHOJATENIbCTBA.

HUcnonauTenbHbii JIupexkTop
JOY AITO «1CII «Butsaszey

(HauMeHOBaHHE JIOJDKHOCTH (mon
PYKOBOJMTES)

Jlemknu Cepreii BUKkTopos

f /pyxosonmem) (bamunus, ums,
OTYECTBO, PYKOBOAUTEIS




